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Introduction

The aim of this document is to provide a simple and straightforward guide to extending the features
and tools available to you within Wordpress. These tools including the ability to change the Theme
of your website, installing Wordpress extensions called Plugins, a discussion on backing up your site.

A user must be at Administration level for all tasks discussed in this document.
Some knowledge of using a word package and moving around a web browser is assumed.
This guide shows how to install and activate Plugins. Examples of installing key Plugins are provided.

A full description and a list of the all Plugins available can be found on the Wordpress webpage at
http://wordpress.org/extend/plugins/

All support pages and this guide can be found on the Wellsites Support website: www.wellsites.info.



http://wordpress.org/extend/plugins/
http://www.wellsites.info/

Changing Themes

The look and feel of the website (header, footer) etc is called the theme.

On the dashboard navigation menu, click on Appearance and select Themes.

Install Themes v anna | Turbo | Log Out

Your Practice Name

{5} Dashboard Manage Theme.
# Posts Current Theme

Help

Media yellow_rose 1.0 by

& Links Artisteer-generated theme
Pages &ll of this theme’s files are located in /themes/yellos_rose .

Edit

Tags: fixed width, one column, valid XHTML, widgets

Displaying 1—150f17 |1 2 »

Widgets
Editar

Add New Themes

Footer

& Plugins
& Users
T} Tools
Settings

autumn 1.0 by
Artisteer-gensrated theme

angel_blue 1.0 by

Artistesr-generated theme s teer-generated theme

Activate | Preview | Delete

Activate | Prewview | Delete

Activate | Preview | Delete

All of this theme's files are located in /themes i e located in /themes All of this theme’s files are located in /themes
fangel_blue . fangel_red . Jautumn .
Tags: fired width, one column, valid XHTML, Tags: fired width, one column, valid XHTML, Tags: fixed width, one column, walid XHTML,
widgets widgets widgets

Fig 1: Theme Selection

At the top of the page (A) there will be a thumbnail and the name of the theme that the website is

currently using.

At the bottom (B) will be snapshots of available themes. Under each theme, there is an Activate,

Preview and Delete button.

Delete — will delete the theme from the list. It DOES NOT delete the website, just the snapshot from
this list.

Preview — Allows the website to be previewed with the new theme.

Activate - Choose this theme to represent the website.

Previewing & Activating a Theme



HOME ABOUT US OUR SERVICES LINKS & RESOURCES FAQ CONTACT US

tice Name
-'ﬂ%ﬁf;flCE TAG LINE

Put here an introduction to yourself & your practice. Use sentences that contain your keywords, therapies & modalities you use &
your location.

Welcome

Page Title

The title should include the ‘keywords” you want customers to find you under when searching for your product(s). Try and focus on
one to two ‘keywords’ or ‘key-phrases’ per article.

Content

Repeat the exact ‘keyword’ or ‘key-phrase’ from the title throughout the body of the article at least four times — especially in the
opening line and paragraph.

Use An Image

Animage will help your potential customers get a better understanding of your product or service and may encourage them to
enquire.

Example Text

| 1 am located in xxxxxx. People come to me from these locations oooo to see me. (Think about your catchment area & which large
towns or geographies you want to target)

Fig 2: preview theme

Select a theme from the Appearance Menu and click on Preview. This will display the content of
yourpractice.com.au website with the new theme. If this theme is preferred, then click on the
Activate button the top right hand side. The theme to the website is automatically updated,
otherwise just close the window, the current theme will remain in place.

Installing Plugins

Plugins are tools to extend the functionality of Wordpress. Plugins offer custom functions and
features so that each user can tailor their site to their specific needs. Depending on what the
feature is, not all plugins are simple plug & play, some require knowledge like JavaScripts, Html/CSS
etc.

A full description and a list of the all Plugins available can be found on the Wordpress webpage at
http://wordpress.org/extend/plugins/.

The method to install a plugin is identical. They all follow a strict format.


http://wordpress.org/extend/plugins/

Your Practice Name st sit= gins anna | Turbo | Log Out

@ WordPress 2.8.1 is available! Please update now. el
Dashboard
<% -
£% Install Plugins
& Posts
Media Search | Upload | Featured | Popular | MWewest | Recently Updated
Library Plugins extend and expand the functionality of WardPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in zip
add New format wia this page.
& Links
P Search
Edit Search for pluging by keyword, @, or m
Add New Term %  Simple Code Embed Search Plugl
1§

CJ Comments

Popular tags

0] Appearance

0

Installed

You may also browse based on the most popular tags in #he Blugin Directory:

adMin sdmnistration ads adsense AJAX antispom srchive stom suthenticstion author sutometi blog blogroll boskmark beskmerks categories

Add New cateqory cms code comment COMMENYS content £55 custorn dashboard datsh date delicious Diga editor email embed Facebook feed feeds
Editar flash flickr Formatting gallery Qoodle htel image IMAJES intearation javascrint jgusry lightbox link liNKS list Jogin mail media menu mets
& Users music navigstion DACE pages photo photos php picture pictures Dluqin plugins POSt POSES random rss search security Seo share
‘“ Tocls shortcode Sidebar slideshow social spam statistics stats tag tags technorsti terplate text theme thumbnail Dwitter upload url user wsers
Settings video Wld et widgets wordpress wpmu yashoo youtube

Get Version 2.8.1

Fig 3: Adding a new Plugin

On the dashboard go to Plugin (Pos A) option. Click on Add New (Pos B) to install a new plugin.
At pos C there is a search field. Enter the actual name of the plugin, or search criteria:
Examples :

Search

Search for plugins by kevword, author, or tag.

%  Simple Code Embed Search Plugins

Fig 4: Example of searching on a specific Plugin

Or

Search
Search for plugins by keyword, author, or tag,

Termn %  hackup Search Plugins

Fig 5: Find all Plugins to do with Backup

Then click on the search button.

This will open up a window that will list all the plugins that match the search criteria.



& Install P ugins

Search | Search Results | Upload | Featured | Popular | Mewest | Recently Updated

Term v  Simple Code Embed

Name

Simple Code Embed

@

Simple Flash video

FLY Embed

Fig 6: List of Plugins

¥ersion

1.1

1.7

1.z2.1

Search Plugins

Rating

Yedrieires

A: Provides the name of Plugin

Description

As yau probably know if you put code directly into your post or page, it is often simply displayed as
written rather than actuslly actioned. So, if you put the embed code of & YouTube video in a post it won't
display the video.

Thiz plugin makes use of the Customn Fields ity when creating/editing posts and pages.

add a customn field named CODEx, where x is a number between 1 and 5 (this allow... By David Artiss,

The Simple Flash video Plugin builds on the plugins that all ready allow easy posting of flv or .mpd files
on the popular WordPress platform. Simple Flash Wideo allows for all of the JW FLY options to be utilized
via its config.xml file and post level averrides. With this plugin vou can easily post flv or .mpd videos ta
vour blog and have your viewers instantly watch the video without having to ... By Jash Chesarek &
Daniel G, Taylor,

Adds FLY Flash videos into your blog, Video siternap generation is supported,
For WordPress wersion older than 2.5, please download version 1.0 here,
Features:

uses simple, intuitive tags to generate Flash video (FLW) movies for your posts
supports video sitemap generation

B: This is a star rating provided by users who have installed used this plugin

C: Summary of what this plugin does

D: Install button

Scroll to the desired plugin, click on Install.

Actions

Install

©

Install

Install



Simple Code Embed 1.1

Description  Installation  Changelog  Fag

Install Nowy

A

Description
F¥l

Az wou probably kaow if vou put code directly into your post or

i ) ; ) Version: 1.1
paage, it is often simply displayed as writhen rather than actually

actioned. So, if you put the embed code of a YouTube video in a Author: David Artizs

post it won't display the video, Last Updated: 30 days ago
This plugin makes use of the Custam Fields facility when Requires _WDrdF'I'ESS Version:
creating/editing posts and pages. 2.0.0 ar higher

Add a custom field named copex , where % is 2 number between 1 Cumpatbinnpag

and 5 (this allows you to have up to 5 pieces of embedded code Downloaded: 914 times

per page or post). In the value field place vour embedded code - WardPress.org Plugin Page »
this can be HTML, <HTML, JavaScript, etc, Server side languages,
such as PHP, doesn't work.

Plugin Homepage

Mo, in your post or page simply add a reference to Scopex Average Rating

(again where # is the number that yvou used before]. ﬁ****

Here's an example, I create a custom field named copex with a b=zt en 2 r=ines]
value of...

cobject width="425" height="334":

<param name="movie" value="http: /. voutube. com/ v/ ol g5STVRAAOER] =endF s=1"> < /par am:

<param name="alloxFullscreen™ value="true”:</param <param name="allowscriptaccess” value="always™»</param:
<embed src="http: /. voutube. com/v/ ol g5 STYREA0Eh]=endfs=1" tvpe="application/x-shockwave-flash™ allowscrig
</object>

Then, where I wish the video to appear in my post I simply add %coper . Simple!

Fig 7: Plugin install page

All plugins then present the page above providing a description of the plugin and how to activate it.
Click on Install Now button.

6@‘ Installing Plugin: Simple Code Embed 1.1

Downloading install package from http: //downloads . wordpress. org/plugin/simple-embed-code.1.1.zip.
Unpacking the package.

Installing the plugin.

Successfully installed the plugin Simple Code Embed 1.1.

Actions: Activate Plugin | Return to Plugin Installer

Fig 8: Activate plugin

Click on Activate Plugin to activate it.

10



,/“% Manage Flugins

Plugin activated.

All | Active | Inactive | Upgrade Available

Bulk Actions L Apply

1 Plugin Description
[] Akismet akismet checks your comments against the Akismet web service to see if they look like sparn or not, You need a°

Tou can review the spam it catches under "Comments." To show off yvour Akismet stats just put <2php akismet_co
See also: WP Stats plugin.

Activate | Edit | Delete  Version 2.2.4 | By Matt Mullenweg | Visit plugin site
There is a new version of Akismet available. ¥iew version 2.2.5 Details or upgrade automatically.

1 Hello Dolly This is not just a plugin, | bolizes the hope and enthusiasm of an entire generation summed up in two words s
Armstrong: Hello, Dally activated you will randomly see a lyric from Hello, Dolly in the upper right of your :

Acti™ate | Edit | Delete  Wersion 1.5 | By Matt Mullenwea | Wisit plugin site

[ simple Code Embed Allows you to embed code into your posts & pages

Deactivate | Edit version 1.1 | By David Artiss | Misit plugin site

1 Plugin Description

Fig 9: Install Plugins

That is it. On completion, the process opens up the Installed Plugin window found on the dashboard,
under Plugin.

From there one can activate, de-activate, delete plugins, as well as visit to the actual site if help is
required.

How a plugin is actually used and located within the dashboard is down to the developer of the
plugin. Help pages are provided to explain how the tool should be activated and used.

NextGen Gallery

Next Gen Gallery is a Wordpress plugin that allows grouping a set of images into galleries. The
galleries can then be viewed as a slideshow, imagebrowser or just as images. A set of galleries can
also be placed in “albums.”

Adding a Gallery/Slideshow using NextGen

First step is to install the NextGen Gallery plugin. Refer to the section on Plugins on how to this.
Once Installed, NextGen toolbar is created on the Dashboard.

11



Appearance
£ Plugins

&, Users

Th Tools
Settings

& Gallery

Overview

add Gallery / Images
Manage Sallery
Alburm

Tags

Qptions

Style

Setup

Roles

About

Fig 10: NextGen Dashboard

Add a Gallery

A gallery is a set of images usually with a similar theme. In this example a gallery called dentist will
be created. Then images relating to dentist will be uploaded.

At Dashboard W Upload a Zip-File Import image folder Upload Images

P Posts
- Add new gallery
ch Media
& Links New Gallery: Dentist]
E Pages Create a new , empty gallery below the folder wp-contentfgallery f

( Afowed characters for file and folder names are: -z, 4-Z, 0-2, -, _ )

CJ) Comments m
= -Fdd gallery
Appearance !

£ Plugins
& Users
Ti Teols
Settings

& Gallery

Overview

= Add Gallery f
Images

Manage Gallery

alburm

Fig 11: Add a new Gallery

12



Select the “Add Gallery” option that is highlighted on the dashboard. Enter the new gallery name
(highlighted in green). Click on “Add Gallery”.

Add new gallery  Upload a Zip-File  Importimage folder JSjsiisEla@iggtTel=3=

Upload Images ok Hore
Upload image Browse..,
in to

Choose gallery |Ar server memory limit you should not upload larger images then 2560 1 1920 pix

Disable flash upload Upload images

Fig 12: Upload Images
At the top of the “Add Gallery” window, there is a panel to upload images.

1. Click on “Upload Images”.
2. Choose the Gallery that the images are to be loaded into.
3. Click on Browse. Navigate to the relevant image folder. Select the images.

Select file(s) to upload by wellsites.com.au

Lok ir: |E}$creenshats vl Q T E-

L:] 1) angel_bluel reensmile-we
LJ angel_red LJ greysmlle

by HECEASths recently opened files and Folders., §
D' ocuments D blue_feathers D heart_l:nluesk':.f_l

e L‘ﬂ bluetooth Ltj heart_bluesky_3
L - tbluetooth-web Ltj heart_ice
Desktop L‘ﬂ cikrus L"ﬂ redspine
L"ﬂ codarksunset Ltj sky3
. Ltj] daffodils L‘ﬂ wadis
‘-’} g dentist_bluel g wiorld1
™ | Feet-bw 1| worldz
My Documents L‘ﬂ Fruit Ltj wotld3
L.ﬂ green_Fam Ltj wellow_rose

Ltj green_Fam-web L"ﬂ wellow_spine
| greensmile

by Enmputer
Q File name: |"I:u|uetu:u:uth-we|:u.ipg" "greenzmile-web.pg" "gre W | Open
My Metwork  Files of type: | Image Files [*jpo;” jpeg;” gif;*. prg) w | [ Cancel ]

Fig 13: Select Images to Upload

13



4. Click on Upload images

Add new gallery  Upload a Zip-File  Import image folder

Upload Images

Upload image greysmile-web.jpg Browse...
[remove] bluetooth-web.jpg (116 kB)

[rermaove] greensmile-web.jpg (91 kB)

[remove] greysmile-web . jpg (100 kB)

in to 1 - Dentist w

Mote : Based on your server memory limit yvou should not upload larger images then 2560 x 1920 pixel

Click Here

Disable flash upload Ukoad images
Fig 14: Upload Chosen Images

5. Go “Manage Gallery” option on the Dashboard. Click on a gallery and view the images
uploaded.

Help

(i Dashboard Gallery Overview
€ Search Images
£ Posts Mo action ~ [ apply Add new gallery
Media e ) )

O 03 Click Here Description Author Page ID Quantity Action
& Links

O 1 Denth > support 0 3 Delets
ID Pages g

O 2 Spinal support 0 2 Delets

CJ Comments

Appearance
& Plugins

% Users

T4 Tools
Settings

overview

add Gallery / Images
Manage Gallery
Album

Tags

Fig 15: Manage Gallery
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Gallery settings (click here for more settings)

Title: Dentist Pags Link to: Mot linked £2
Description: Preview image: 3 - areysmile-web jpg b
Fath: wp-content/gallery/dentist Author: support ¥

Create new page:

Main page (Mo parent) w
Add page
Scan Folder for new images Save Changes
Mo action w apply Sort gallery Save Changes
[ o Thumbnail Filename Alt & Title Text f Description Tags {(comma separated exclude
list)
O bluetooth-web bluetaoth-web o
= Movernber 10, 2009
1263 % BO3 pixel
0z “t.':'_, greensmile-web greensmile-weh O

—_— Movernber 10, 2009
1263 x 803 pixel

0z m greysmile-web greysmile-weh O

Movernber 10, 2009
1263 x 803 pixel

[ o Thumbnail Filename Alt & Title Text f Description Tags {(comma separated exclude
list)

Save Changes

Fig 16: Dentist Gallery

NextGen Gallery is now ready to be used.

To Use NextGen Gallery within Pages.

&
NextGen appends the following icon ﬁ to the formatting bar when creating/editing a page.

Add a new page or edit a current page.

15



HextGEH Gallery

Gallery || Alburn ” Picture

Select gallery i1 - Dentist

Shaw as @ Image list

O Slideshow
O Imagebrowser

I Click Here

Insert

Fig 17: Insert gallery into Page

Click on the NextGen Icon (highlighted in red).
From the pop window, select the gallery to be inserted into the page.
Chose how the gallery is to be viewed: image list, slideshow or within an imagebrowser.

P wnNPR

Click on Insert.

NextGen Gallery Gublizh

Save Draft |
Permalink: http:/fwellsites.com.au/support/nextaen-gallery/ | Edit _

Status: Draft Edit

Upload/Insert [@] O J9 #% Visual | HTML
Visibility: Public Edit

_____ 7| 3| = | B [Z] Publish immediately Edit

B || T & S 113

Al-

ST
& il
fo
m
|7

Paragraph - U
[nggallery id=1]

Attributes

Fig 18: Save NextGen page
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5. Save the page (see relevant section on how to publish and save pages). Click on Preview, to

view the images.

NextGen Galle

s slideshow ]

Fig 19: Dentst Gallery
6. The same process applies for slideshow. Instead of selecting image list. Select slideshow.

17



Create an Album
An Album is a collection of galleries.

Select “Album” from the NextGen Dashboard (highlighted in yellow).

Appearance
£ Plugins

&R, Users

Th Tools
Settings

& Gallery

Overview

add Gallery / Images
Manage Sallery
Alburm

Tags

Qptions

Style

Setup

Raoles

About

Fig 20: Choose Album on NextGen Dashboard

This opens up the “Manage Album “page. Add a name for the Album (highlighted in yellow). Click on
Add.

Manage Albums

Select alburn Mo album selected (% Add new album  Health Add

After you create and select a album, you can drag and drop a gallery ar another album %Dur new album below [Show all]l | [Mazimize] | [Minimize]
No album selected! Select gallery Select album

[+]
[+]

1D: 7 | dietician
1D: 8 | general health
1D: 10 | massage

Fig 21: Add an album

18



Add Galleries to an Album

From the drop down menu, select the required album.

Manage Albums
Click Here
Select alburm  Health v Update > Edit album Delete
After you create and select a album, wou can drag and drop a gallery or another alburm into your new album below Show all] | [Maxirnize] |
Album ID 1 : Health Select gallery Select album

| screenshots [+] ID: 1 | Health
| Orthopaedic & Spine S [+]

[+Tal & complementa [+]

Click and Drag ID: 7 | dietician
ID: 8 | general health [+]

Q™M ID: 10 | massage [+1

2l

Fig 22: Add Galleries to Album

Then drag one or more galleries over to the left which are to be included in the album. Click on
Update at the top to ensure that the album has been created.

Insert an Album in a Page

To insert an album in a page is the same process as inserting a gallery as discussed above.
Create/Edit the required page. Click on the NextGen icon. This time select the “Album” option
located at top the toolbar.

Select the required Album from the dropdown menu. Click on Insert. Save the page and preview.



A

HextGEN Gallery

Gallery Alburn || Picture |

Shaw as

® Extended version

Cormpact version

l Click Here

iy

Fig 23: Insert Album in Page

This is an example of how an album will be displayed with the Compact Version selected:

Create an Album

dentist massage
8 Photos 6 Photos

Fig 24: Album displayed in Compact Version

NextGen Options

There are a variety of options allow the resizing of thumbnails, the size of slideshow, type of effects
on slideshow, whether to place watermarks on a photo etc. All these features are controlled Under
the Options menu on the NextGen Menu on the Dashboard:

20



£ Gallery

Owveryiem

add Gallery / Images
Manage Gallery
Alburn

Tags

Qptions

Style

Setup

Foles

About

Fig 25: NextGen Gallery Options

Click on Options. This brings up the Gallery Options menu. Only the key options which are mostly
likely to be changed will be discussed.

General Options

Thumbnails Images Gallery Effects Wiatermark  Slideshow

General Options

Gallery path wp-content/gallery/ This is the default path for all galleries

Delete image files Delete files, when removing a gallery in the database

Activate permalinks [] when you activate this option, you need to update your perrmalink structure one tirme,
Select graphic library: (@ GD Library

() ImageMagick (Experimental), Path to the library © fusrflocalfbing
Activate Media RSS feed A RSE feed will be added to vou blog header, Useful for Coallris/Piclens

Activate PicLens/Coollris wihen you activate this option, some javascript is added to your site footer, Make sure that wp_footer is called in

support (Coollris) J@

Tags / Categories

theme.

Activate related images: [] This option will append related images to every post
Match with: (O Categories

(&) Tags
Max. number of images: 7 0 will shaw all images

Fig 26: General Options

21



When a gallery is inserted into the webpage, the user is given the choice of activating an
imagebrowser from PicLens or Coolris. If this feature is not required, deselect it from the menu.
Please ensure that the “Save Changes” button at the bottom is selected before leaving the page.

Thumbnail Settings

General Options [t Images Gallery Effects Watermark  Slideshow

Thumbnail settings

Please note : If you change the settings, you need to recreate the thumbnails under - Manage Gallery .

width » height (in pixel) 100 % 75 These values are maximum values
Set fix dimension Ignore the aspect ratio, no portrait thumbnails
Thurmbnail quality 100 =%

Fig 27: Thumbnail Settings

These are the default sizes of the thumbnails. To make the thumbnails displayed bigger or smaller
just enter the new values and save.

For the changes to take effect, go to Manage Gallery and select all the galleries and resize the
thumbnails, by selecting the option from the dropdown menu.

Gallery Overview

‘Mo action apply add new gallery
Set watermarlk itle Description
| Create new thurmbnails i

.. esting
Resize images
Import metadata .

Fig 28: Resize thumbnails

22



Gallery Options

Effects Watermark — Slideshow

General Cptions  Thumbnails Images

Gallery settings

Deactivate gallery page . . .
link 8 ¥ pag The alburm will nat link to a gallery subpage. The gallery is shown on the sarme page.
Ik

Murnber of images per - L )
gesp 20 0 will disable pagination, all images on one page

page:

Mumber of columns: u] 0 will display as much as possible based on the width of your theme, Setting normally only required for
captions below the images

Integrate slideshow: [Show as slideshow]  [Show picture list]

Show first: (&) Thurnbnails
O slideshow

Show ImageBrowser: [ The gallery will open the ImageBrowser instead the effect,

Add hidden images: [ 1f pagination is used, this optian will still show all images in the maodal windaw (Thickbax, Lightbox ete.). Mote
This increase the page load

Enable 414X pagination: [] Browse images without reload the page, Note : Waork only in combination with Shutter effect

Sort options

Sort thumbnails: (® Custorn order
() Image ID
() File name
() Alt / Title text
() Date / Time

Sort directian: (& Ascending
() Descending

Save Changes

Fig 29: Gallery Options
Number of Columns: Specify the number of columns the gallery should be displayed across a page

Integrate slideshow: When a gallery is displayed, will the visitor to the site have the choice of
switching to an imagebrowser or slideshow to view the images. Deselect, if the user should not have
the choice.
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Slideshow Options

General Options  Thumbnails Images Gallery Effects Wy atermark

Slideshow

The settings are used in the W Image Rotator WYersion 3.17 . See more information for the Flash Player on the web page 1W Image Rotator
frorm Jeroen Wilering.

Path to the Imagerotator http:fflocalhostfwordpressfwp-content/uploadsfir | Search now »

(URL): Press the button to search autornatic for the imagerotator, if you uploaded it to wp-content/uploads or & subfolder
Default size (W x H): 320 x 240

Shuffle mode:

Show next image on click:

Show navigation bar: O

Show loading icon: O

Use watermark logo: [] vou can change the logo at the watermark settings
Stretch image: true (v
Curation time: 10 sec.
Transition / Fade effect; randarn %
Use slow zooming effect: Oa
Background Color: [ala]u]ululn] .
Texts / Buttons Colar: FFFFFF
Rollover / active Calor: CCooon .
Screen Colar: oooooo .

Background music {URL):

Try ®HTML wvalidation
{with CDATA)

Save Changes

[ Important : Could causes problem at some browser. Please recheck your page.

Fig 30: Slideshow Options

Default size (W x H): Define the sizes of the slideshow displayed

4

Stretch image: Images can be of different sizing. Very often this option is changed to “fit” or “false’
to ensure all images are displayed equally well. Play and see option.

Duration Time: How long to display each image before changing. The default 10s is usually too long.
2 or 3secs is usually better.

Transition /Fade effect: This provides a selection of different effects that are used when moving
from one image to the next.

24



Adding Google Maps to a Web Page

There are two methods of inserting objects like Google map into a webpage. Both methods are very
simple and involve copying the HTML coded generated by Google Map and pasting it into the web
page.

Obtaining Google Map code

Visit Google Maps. Type in any street address or geographic location and click Search Maps.

Click Here
GOK )gle MApPS [Sydney Opera House. Sydney Australia hﬁ]ﬁ.‘f@ﬂ Show search options

Find buzinesses, addresses and places of interest, Lesrn mare,

Fig 31: Google Map - Search Address

Once the required map is fully loaded, click on the Link found on the top right of the map
area.

Print (-] Send | &= Link
Fig 32: Google Link

A popup will appear.

FPaste link in email or IM E‘
hitp:/fmaps.google.comfmapsYf=gasource=s_g&hl=enfgeocode

Paste HTML to embed in website
<iframe width="425" height="350" frameborder="0" scrolling="no" r
iCustomize and preview embedded map

! =T~

Fig 33: Google HTML

Place the mouse cursor in the text box titled Paste HTML to embed in website. The code
will begin with <iframe>. Copy the code. Usually if the text box gets highlighted, it means
everything has been selected. If not, ensure the cursor scrolls all the way across, everything
gets selected.

Method 1

Go to the Wordpress Dashboard. Either Add a new page or open the page that the google map is to
be displayed on. Ensure that the Visual button on the text formatting bar is selected.

Place the cursor within the main body of the page, near the location that the map is to be inserted.

Paste the code that was copied from google map. Save the page and preview.
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http://maps.google.com/

This normally works. If there are any problems, then use method 2.

Google map

Permalink: http://wellsites.com.aufanna/google-map/ | Edit View Page

Upload/Insert YWisual
b | ¢ | link b-guote  &et ins | img  oul ool |l code | more | lookup | close tags

B| 7 s Z|iZ |« === =iAdIENES

Format LA — év FrfilE NN = BIEY i= (7]

src="http:/ /maps.google.com /maps¥=qfkamp;source=s_qikamp;hl=enfamp;geccoda=f

amp;q=Sydney +Opera+House,+Sydney +Australiakampsll=537.0625,-05.67 706 8&amp;sspn=48.106238,78.134 7685
amp;le=UTF8&amp;ll=-935.858971,151.214878Bamp;spn=0.021389,0.025740kamp;z=14&amp;output=embead"=
«/fiframex<br /»<small><a href="http:/ /maps.google.com /mapstf=qframp;source=embedfamp;hl =enf:
amp;geccode=Eamp;q=Sydney +Opera+House,+Sydney +Australiakamp;sll=57.0é25,-05.67 70408
amp;sspn=48.108234,78.134786kamp;ie=UTF8&amp;ll=-33.858371,151.214878kamp;spn=0.021389,0.025740&
amp;z=14" style="color:#ooooFF;text-alignleft"=View Larger Map=/a>=/small=

Fig 34: Open Page to Insert Google Map

Method 2

If method 1 did not work, the alternative is to create a custom field. Please ensure that the plugin
Simple Embed Code is installed to do this. See section on plugins on how to install Simple Embed
Code.

Scroll down to the bottom of the page to find Custom Field menu.

Custom Fields
MName Yalue

Add new custom field:

MName Yalue

CODE1 @ > amp;lI=51.610395,-0,1449688&amp; spn=0.004535,0. 0095388 A
armp; z=14" style="color: #0000FF; text-align: left"=view @
W

Enter new
Larger Map</am</smallz]

Custarn fields can be used to add extra metadata to a post that vou can use in yvour theme,

Fig 35: Custom Field Menu

In position A, add the keyword CODE and then a number. The number must be from 1to 5. The
word CODE must all be in uppercase. Up to 5 separate pieces of embedded code can be inserted per
page. For example, up to 5 separate google maps per webpage.
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Under Value (pos B) copy and past the google map code here. If method 1 was tried first, then
select all the google code in the body of the page and cut it and paste it in Pos B. Click on Add
custom field ( pos C).

Go back to the main body of the page, enter the field name enclosed by % . Example: %CODE1%,
anywhere within page that the map will be displayed.

Google map

Permalink: http://wellsites.com . au/annasgaogle-map/ I:: Edit ::I I::. View Page -::I
Upload/Insert [m] 0 J2 4% Yisual  HTML
‘b | i | link | b-quate | det | ins | img | ul | ol | li | code | more | lookup | close tags | Table |

%CODE1%

Fig 36: Adding Custom Field to Main Body of Page

Save the page as normal and view it as normal.

This is google map of Sydney Opera House @

S

Fig 37: Map of Sydney Opera House in Web Site

27



Backup

While developing or making any changes to the website, it is important that backups are taking on a
regular basis. There are a number of backup products, but only two are highlighted here. These
products have been chosen for ease of use in terms of backup and restoring data if required.

Export/Import Wordpress Backup

Is it a plugin ? No Yes

All the web pages and customer Current Theme, All installed

What do they backup ? . Plugins and all Images stored in
fields
the Uploads area.
Where can they be found ? Dashboard : Tools Dashboard : Settings
Backup Format XML format ZIP format

Manual Backups are located in

the download area of the
Where are the backups Download area of the local computer. Scheduled Backups
stored ? computer. are located in a backup folder

within the same directory as

the themes on the web server.

Wordpress-yyyy-mm-dd Themes, plugins, uploads

Name of Backup files Unique backup is created each | These ZIP files are overwritten

time export is run. each time the backup is run.

Can backups be scheduled ? No yes

Between the Import/Export and Wordpress Backup, majority of the site could be restored back.

Wordpress is built from a database using MySql. To ensure that every aspect of the website is
backed up, a database backup of Wordpress is carried out. Wellsites will install and configure

weekly backups for each new Client website.

Import/Export

Wordpress provides a simple function to save the content of all the pages created. This is done
through the export and import function. So if a page is accidentally deleted, the import function can
be used to restore that page. Export does not save the theme or the style sheets, nor can it be used
to simply restore individual text that might have accidentally been deleted. This is a simple and
effect tool for a user to obtain manual backups of their site.

Export

The export file is created and downloaded onto the local computer. To create the export file, go to
Tools on the dashboard navigation menu and select export.
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Your Practice Name tsite e anna | Turha | Lag Out

Hel]
&t Dashboard *E“& Export !
& Tosts When you click the button below WordPress will create an XML file for vou to save to vour computer,
Media This format, which we call WordPress extended RSS or WXR, will contain your posts, pages, comments, custom fields, categories, and tags.
Library Onee you've saved the download file, you can use the Import function on another WordPress blog to import this blog.
Add New Options
& Links

Pages Re author all authars ¥
Edit m
Add New Dagload Export File

!

CJ Comments

Appearanes

[{4 Flugins
Click Here

& Users

Toals
Import
Export
Upgrade

Sattings

Fig 38: Export Menu

Simply click on Download to export the file. Select Save file, then OK. The file will be saved to the
local computer. Notice that the export file is created with current date.

Opening wordpress. 2009-06-29.xml

You have chosen ko open

wordpress.Z2009-06-29.1ml

which is a: %ML Document
from: http: ) wellsites. com,au

“What should Firefiox do with this File?

O coenve

(#) Save File

[ ] Dathis automatically For Files like this Fram now on.

K ] [ Cancel

Fig 39: Wordpress Export File

Import
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To import the export file is just as simple. Go to Tools on the dashboard navigation menu as before.
Select Import. There is a selection of imported options. The one that is needed is at the bottom,
Wordpress.

Your Practice Name

A9

{8} Dashboard D ﬂﬁ I]rnporf
& Dosts If you have posts or comments in another system, WordPrass can import those into this blog. To get started, choose a system to import from below:
Media Blogger Import posts, comments, and users from a Blogger blog,

Library Blogroll Imnport links in OPML format,

Add New Blogware Import posts from Blogware.,
& Links Bunny's Technorati Tags Import Bunny’s Technorati Tags into WordPress tags.
Pages Categories and Tags Converter Convert existing categories to tags or tags to categories, selectively,

Edit DotClear Import categories, users, posts, comments, and links from a DotClear blog,

add Hew GreyMatter Irpott users, pasts, and corments from a Greyrmatter blog.
Cj Comments Jerome’s Keywords Import Jerome’s Keywords into WordPress tags.

LiveJournal Import posts from Livedournal using their API,
Appearance Movable Type and TypePad Import posts and comments from a Maovable Type or Typepad blog.
. RSS Import posts from an RES feed.
£ Plugins
A Simple Tagging Import Simple Tagging tags into WordPress tags.
Users
Textpattern Irmport categories, users, posts, camments, and links from s Textpattern blog,
it
- Ultimate Tag W. Click Here Import Ultimate Tag Warrior tags into WordPress tags.
| Click Here
Wur%ress h\ Import posts, pages, comments, custom fields, categories, and tags from a wordPress export file,
0

Export
Upgrade

Settings

Fig 40: Import Menu

Click on Wordpress. Click on the Browse button to navigate on your local computer to the location
of the export files. Select the relevant export file that is required to be uploaded. Click on upload to
start the process.

ice Name : Site Mew Post

T Import WordPress

Howdy! Upload your WordPress extended RSS (WxR) file and we'll import the posts, pages, comments, custom fields,

categories, and tags into this blog.
Click Here

|[ Ero

Choose a WordPress WirR file to upload, then click Upload file and import,

Choose a file from your computer; (Maximurm size: 10MB] |

Click Here

Fig 41: Import Wordpress Export File

The upload button will bring up the Import Wordpress menu. Click on submit at the bottom of the
page to start the import process.
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Th Import WordPress

Th Assign Authors

To make it easier for you to edit and save the imported posts and drafts, you s
import all the entries as admdn 5 entries,

If a new user is created by WordPress, a password will be randomly generate:

1, Import author: example

Create user example

2, Import author: anna
Create user example

or map to existing example

m Import Attachments

ad and import file attachrments
Click Here

Sub

Fig 42: Import Instructions

The import process will go through each page currently located in the website, it will skip any that
are there and import any pages which are missing. A list of what has been done is provided. In the
example below, all the pages were deleted, so all pages had to be re-imported.
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Th Import WordPress

L L -

N )
£ W R e O

15,

Importing post Somplernentary Therapist,.,
Importing post Treatment 2...

Post Welcorme already exists,

Importing post Abowt Ls .,

Importing post Tesdimonialis ..,

Importing post 243,

Importing post Our Services ..,

Importing post Links & RBesoldrces ..,
Importing post Condact Us...

Importing post Srices ..,

. Importing post Appoindnent Reguest,.,
. Importing post Mews, .,
. Post 411144 9778 already exists,

. Post HawaiiBeach already exists.

Importing post Treatment 1.,

All done. Have fun!

Fig 43: Import List

Wordpress Backup

Wordpress backup plugin will backup the current theme, all the images stored in the uploads

directory (this is the default directory Wordpress stores all images within media gallery and library)

and the plugins directory. This is installed automatically by Wellsites and set for weekly backups.

f? Install Plugins

Zearch | Search Results | Upload | Featured | Popular | Newest | Recently Updated

Term v wordpress backup Search Plugins BN 20| |3 .. |6 (3
Name Yersion Rating Description Actions
Wordpress Backup 15 ****ﬁ Backup the upload directary {images), current theme directory, and plugins directory to a zip file. Zip Install

files optionally sent to email.
Wordpress Backup by Blog Traffic Exchange
Check out my other Wordpress Plugins By Blog Traffic Exchange.

Fig 44: wordpress backup plugin
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Once the plugin is installed, a menu option called Wordpress backup is created under settings on
the dashboard menu.

Click on Wordpress backup to bring up the configuration settings.

Your Practice Name  visit site Ne t anna | Turbo | Log Out

WordPress 2.8.1 is available! Please update now, Help

(&} Dashboard

5 Posts .
, Wordpress Backup by Blog Traffic Exchange
Media
Library Click Link to download a backup:
aa Manual Backup
i Upload Image Directory Backup Backup Date: 2009-07-19 20:26.14
& Links to Local
Theme Directory Backup Backup Date: 2009-07-19 20:33:50 @
Pages @ Pluigin Directory Backup Backup Date: 2009-07-18 20:34:21 Computer
Edit
A e Wordpress Backup Options
LJ Comments Interval between backups: 1Day ~ @
Appearance Ermail address (blank for no @
o X email):
‘{S/ PlugmsO Please note that as the size of the zip files increase, it may not be possible to email the files due to limitations of email
Installzd BERERS,
Add New
Editar Backup Directory: Fhomewellsite/public_htmljesamplefwp-content/bte-wh ®
% Wiz Backup folder exists
T} Tools Backup folder is writable
plugins zip is writeable
General
. uploads.zip is writeable
wiriting
Reading theme.zip is writeahle
Discussion
Media Backup URL: http:/fwellsites .com.au/example/wp-content/bte-wh @
Frivacy p
Permalinks Plugin Directory: Fhomewellsite/public_htmljesamplefwp-content/plugins @
Miscellansous
Plugin folder exists
Theme Directory: Fhomefwellsite/public_htmlfexample/wp-content/themes/yellow_rose @
Template folder exists
Upload Directory: Fhomefwellsite/public_htmlfesamplefwp-content/uploads @

Uploads folder exists

Update Wordpress Backup Options ®

Other Blog Traffic Exchange Wordpress Plugins

Wordpress Backup
Blog Copyright
0ld Past Promater
Related Wehsites
Related Posts
Online Stores

Elog Translated

Get Version 2.8.1

Fig 45: Wordpress Backup Configuration File

Wordpress Backup allows for both a manual backup to the local computer and/or scheduled backup
to the website server.

A: Click here for a copy of all the images stored in the uploads directory. The backup will be in ZIP
format stored in the downloads folder of the local computer. The ZIP file will be called uploads.

B: Click here for a copy of the current theme being used by the website. The backup will be in ZIP
format stored in the downloads folder of the local computer. The ZIP file will be called themes.
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C: Click here for a copy of all the plugins installed. The backup will be in ZIP format stored in the
downloads folder of the local computer. The ZIP file will be called plugins.

D: Specifies the time interval for the scheduled backup. The user can chose, every hour, day or week.

E: Specify an email address for the ZIP files created to emailed too. Warning: that this might not
always work depending on the size of the ZIP file created. The uploads file can especially be very big.

F: This specifies where the scheduled backups are stored, usually in the same folder as the theme on
the web server.

G through H : Are confirmation of the actual directories to be backed up. Wordpress Backup finds
this, so they tend to be left alone.

K: Click here to save any configuration changes.

If no scheduled backups are required then deactivate the plugin. The plugin can always be re-
activated for the manual backup and then de-activated again.
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